
CEIAG Careers Programme of Study 
Marple Hall School 

 

Careers education is provided by school form tutors. They are spoken to as a team by the careers lead who 

outlines the programme and what it will entail. The programme is supplemented where appropriate with 

outside speakers from post 16 providers, both colleges and apprenticeships. Employers are also invited in 

to talk about STEM opportunities. Visits to CEIAG events are carried out wherever possible. The aim of the 

careers work is to bring careers to life where possible and make it as realistic and practical as possible. To 

help students gain a taster of life post 16 we invite the whole of Year 10 to a local provider and experience 

a day of courses they have chosen. Students are also given the opportunity to visit another post 16 

provider in the Summer term.  

Year 7 

The activities in Year 7 concentrate on pupils’ recent transition from primary to secondary school, their 

skills and qualities, the world of work, careers research, creative skills and target setting. Year 7 careers 

work will provide students with the opportunity to carry out a range of self-assessments to help them 

determine the decisions they need to make.  

Careers education material covered in Year 7 

6 lessons of 35 minutes as part of Tutor Period and taught by form tutors once per week on the following careers 

related content: 

Key idea(s): Learning outcomes  

Changes from primary to 
secondary school              SA 

Understanding the impact of transition. 
Developing awareness of skills developed through their school life to present 

What have you achieved? 
 
                                         ES/SA 

Reflection of achievements & how these can be used to produce evidence of skills & 
experiences. Students can recognise the value of a variety of achievements in & out of 
school. 

Who can help me in school                                    
CE/DM 

Students can identify individuals who they can access for help and support. 

What influences me?                     
CE/DM 

Students identify that decisions may be influenced by the views of others. 

Roles that I think are 
successful             SA/CE/DM 

Students can identify what they consider to be a successful career. 

What are you like?                
SA/CS/ES 

Students can identify their personal qualities and give evidence for these. Opportunity to 
give and receive feedback on personal qualities. 

Skills for life  
              
                                  ES/SA/CE 

Students are able to identify some of the skills that are useful in different life roles. Students 
have increased understanding of what skills employers are looking for and appreciation that 
these can be developed in everyday activities. 

This is me  
                                        SA/ES 

Students can record and present information about themselves including strengths, likes, 
interests and future hopes. 

What is work?  
                                             SA 

Students understand what is meant by work, and contribution and value of all types of work, 
paid and unpaid. 

Skills for life    
 
                                  ES/SA/CE 

Students are able to identify some of the skills that are useful in different life roles. Students 
have increased understanding of what skills employers are looking for and appreciation that 
these can be developed in everyday activities. 

What is work?  
                                  SA/ES/CE 

Students understand what is meant by work, and contribution and value of all types of work, 
paid and unpaid. 



 

Extra provision 

 In addition to the above Tutor Period work all of Year 7 are invited to attend business breakfasts to 

help develop their knowledge of careers and future job opportunities in particular areas ie develop 

Labour Market Information knowledge.  

 They are also encouraged to attend STEM club & taken on trips. 

 Students are given access to school online careers software to help them research further areas 

they are interested in and LMI. 

Year 8 

The activities in Year 8 follow on from Year 7 and basically require pupils to consider their beliefs about work and 

careers, to assess how assertive they are and to think about budgeting, decision making and action planning.  

Careers education material covered in Year 8 

9 lessons of 35 minutes as part of Tutor Period and taught by form tutors twice per week with the following 

careers related content: 

Using the careers 
library/learning resource 
centre                            SA/CE 

Students are aware of the careers library/learning resource centre and how to use it. 

Changes in the world of 
work                             DM/CE 

Increase understanding of the speed of change in the world of work and implications for the 
students 

How creative are you? 
                                        SA/ES 

Students can list reasons why creativity is an important skill for school and work, and have 
opportunity to demonstrate creativity. 

Setting targets           SA/DM Students are able to set short and long term targets for themselves. 

Key idea(s): Learning outcomes  

Your beliefs 
 
                                     SA/ES 

Students can explain what is meant by beliefs and identify some of their own 
beliefs which  

are important now and for their future careers. 

Are school and work so 
different?                        SA 

Students can list some of the similarities and differences between school and work. 
Students can describe some of the ways they will be expected to behave at work 

What do you want from 
work?                      SA/DM 

Students can identify some of the different motivators people may have for going to 
work. Students explore what would motivate them when choosing a career 

Which job goes where? 
(comp rm)                        CE 

Students know how to use careers library/ learning resource area to access 
information about careers. 

Changes in the job market 
 
                                     SA/CE 

Students can explain that there are likely to be changes in the job market by the time 
they leave education, and have been introduced to the main trends via Labour Market 
Information. 

Being assertive 
 
                                     ES/SA 

Students can describe the difference between ‘passive’, ‘aggressive’ and ‘assertive’ 
responses, and apply these to themselves. Students can explain some of the benefits 
of being assertive. 

Who does the job? 
                                           SA 

Students are aware of the existence of equal opportunities legislation and the fact that 
ambitions should be based on ability and interest, not stereotypes 

Are you sure that’s true? 
 
                                   SA/DM 

Students recognise the difference between ‘facts’ and ‘beliefs’ and are introduced to 
the importance of checking the accuracy of facts. Students are encouraged to consider 
careers based on their interests and abilities and not because of stereotypes 

Budgeting 
                                          SA 

Students complete a budget sheet for a week, making a note of any money they get, 
e.g. pocket money, and what they spend 

How do you make 
decisions?                 DM/SA 

Students know that decision making is a complex process and they are able to identify 
their own areas for development. 



 

Extra provision  

 In addition to the above Tutor Period work all of Year 8 are invited to attend business breakfasts to 

help develop their knowledge of careers and future job opportunities and develop Labour Market 

Information knowledge.  

 They are also encouraged to attend STEM club & taken on trips. 

 Students are given access to school online careers software to help them research further areas they are 

interested in and LMI. 

Year 9 

Year 9 focuses on planning for the transition to Key Stage 4 studies. Students work on planning, establishing a 

network, qualities and skills, changes in the world of work ie how jobs have changed over time, using reliable 

information and decision making. They will also be provided with and  discuss Local Market Information to help 

them in the options process to choose subjects that will be sought after in the future.  

Careers education material covered in Year 9 

5 lessons of 35 minutes as part of Tutor Period and taught by form tutors twice per week as part of the Options 

Programme with the objectives below.  

Explore the progression routes that are available in Marple Hall, including detailed use of the online prospectus as an 

important tool in the decision making process. 

Identification of people that students can talk to who can help with this process 

Preparation for 1:1 interview with a member of SLT 

Writing an action plan 
                                   DM/CE 

Students understand the importance of planning, and how to set realistic goals 
and targets for themselves.  

Key idea(s): Learning outcomes  

Developing decision 
making skills 
                                    DM/CE 

Making decisions about subjects, courses & pathways.  
Taking advantage of careers based experiences in school. 
Knowing who to turn to for support with careers based decisions 

Strengthening 
understanding of personal 
skills and qualities     ES/SA 

Students can identify some of their personal qualities. Students understand that 
personal qualities can affect particular pathways and spare time activities. Students 
analyse personal qualities associated with particular jobs. 

Work today 
                                      CE/SA             

Students understand that the World of Work is changing rapidly, and some of the 
implications of this. Impact of Labour Market Information. 

Enterprise 
                                            ES 

Students understand the meaning of being enterprising. They practise their creative 
thinking. Awareness of risk & financial capability. 

Identifying and exploring 
their career interests 
 
                                      ES/SA 

Students understand what skills are and can identify some of their own skills. Students 
can identify the skills for life and work. 
Students consolidate their learning. They begin to think how to present themselves in 
an application process. 

Using reliable information 
                                    DM/SA 

Students understand the pros and cons of using different information sources 

Exploring the range of 
options that are available 
in Key Stage 4 
(comp rm)                         CE 

Students have basic understanding of the qualifications framework. 
Develop knowledge of career interests via online careers work eg eclips, National 
Careers Service. 



 

Extra provision 

 A comprehensive ‘Options Booklet’ is provided for each student and their parents/carers and a copy is 

placed on School Website. 

 Access to the in-school Careers Advisor is arranged on an individual needs basis 

 Use of IT suite and suitable websites giving information about careers. 

 In addition to the Y9 Tutor Period Options programme, all students and parents are invited to a Parents and 

Options information Evening. 

 Marple Hall School is committed to ensuring students have all the relevant information in order to make the 

right choice for them. Students are also given access to school online careers software to help them research 

further areas they are interested in and LMI. 

 As part of their careers education/IAG support they will also have a 1:1 interview with a senior member of 

staff who will discuss chosen options as well as future plans for post 16 education, including university, 

apprenticeship decisions. 

 All students and parents are invited to attend the Year 9/10/11 Post 16 Options Evening in June. 

 All students and parents are invited to an Information Evening for Year 9 focused on success in the core 

subjects to ensure they get a solid start to their future plans.  

 Invited to business breakfasts. 

Year 10 

Year 10 work focuses on the topic of work. The activities enhance preparation and debrief activities for work-

related activities – including work experience. Pupils are also encouraged to start to plan for life after year 11 and 

about important decisions they will be making. They will use LMI information to help them consider courses they 

will choose post 16. They will also work on application skills and managing money. 

Careers education material covered in Year 10: 

9 lessons of 35 minutes as part of Tutor Period and taught by form tutors once per week on the areas below.  

Selecting the most 
appropriate pathway to 
suit their individual needs 
(comp rm)                          CE 

Students have basic understanding of the qualifications framework. 
Online careers work eg eclips, National Careers Service. 

Choosing options 
 
                                SA/CE/ES 

Students investigate possible options. Students begin to consider the factors in 
choosing their subjects. Students are aware that subjects can help develop skills that 
have a wider use. 

Key idea(s): Learning outcomes  

What employers want 
 
                                ES/CE/SA 

Students identify skills and qualities that employers are looking for, match own skills 
and qualities to this and identify development needs and personal priorities. Students 
are aware of work lifestyle issues. 

Work and lifestyle 
                                      SA/CE 

Students are more aware of changes in the world of work via Labour Market 
Information 

Legal limits                      SA Students have a raised awareness of employment law for young people 

Rights & responsibilities at 
work                             SA/ES 

Students are more aware of their rights at work and where to get help. Students are 
more aware of their role at work and what an employer would expect of them. 

Application skills 
(comp rm) 
                                      ES/SA 

Students understand the main elements that make up a CV and covering letter and 
their purpose 



 

Extra provision 

 In addition to the above programme, all students are invited to business breakfasts to firm up their interest 

in careers they are interested in. 

 Students are given access to school online careers software to help them research further areas they are 

interested in and LMI. 

 All students and parents are invited to attend the Year 9/10/11 Post 16 Options Evening in June.  

 All students take part in the 1 week work experience programme to develop knowledge of the world of 

work. 

 All students take part in a real life interview with a member of the business community to practice their 

application and interview skills. 

 All Year 10 students have a 1:1 interview with a senior member of staff who will discuss their progress in 

school as well as future plans for post 16 education, including university, apprenticeship decisions. 

Year 11 

In Year 11 pupils will need to reflect on skills and interests, assess the range of post-16 choices on offer, consider the 

changing job market, and the role of money in job and lifestyle choice. They will work on making applications, CV 

writing and interview skills. They will also be looking into and researching university, apprenticeship needs 

depending on their chosen career path. 

Careers education material covered in Year 11 

Work experience 
                                SA/ES/CE 

Students recognise why they do work experience. They understand how work 
experience can help them with their career planning. 

Moving on from work 
experience 
                                SA/ES/CE 

Students review their achievements on work experience. They record their learning 
from work experience. 

Developing your personal 
sales pitch SA/ES 

Students consider how knowing themselves and their skills/qualities will help with 
applications. They can identify their own skills/qualities/talents. 

Managing your money – 
budgeting                        SA 

Students will consider the importance of budgeting for future. Students will have 
begun to consider how they can develop budgeting skills whilst still in school 

Thinking ahead after year 
11 
Options 
Different qualifications 
                                    DM/CE 

Students know what their options are at the end of Year 11. They identify pros/cons of 
different options and consider them in relation to their own plans. They can recognise 
different routes to qualification levels. They can use a straightforward decision making 
technique. They consider longer term implications and the potential benefits and 
drawbacks of different opportunities 

Computer room – 
independent research of 
careers                CE/DM/SA 

Students investigate possible career choices.  Students begin to consider choosing 
subjects post 16.  

Key idea(s): Learning outcomes  

How are you doing? 
                                  DM/SA 

Students review factors influencing post-16 option decision making. They identify 
individual progress for decision making and transition post-16. 

Your skills and interests 
                            DM/SA/CE 

Students  identify implications of skills and interests for post- 16 options and careers 
ideas 

What are you like? 
                                    SA/ES 

Students can identify areas of strength and weakness in relation to their progression 

Different qualifications 
and their equivalents 
Which way do you go? 
                                          CE 

Students identify post-16 options. They can explain key differences between post-16 
options. 
 



 

Extra provision: 

In addition to the above programme: 

 All students receive talks by college tutors/ apprentice providers/armed force personnel.  

 They are invited to spend taster days at local post 16 providers.  

 Students are given access to school online careers software to help them research further areas 

they are interested in and LMI. 

 All students and parents are invited to attend the Year9/10/11 Post 16 Options Evening in June.  

 All students invited to attend the business breakfasts 

 Support from local business on interview techniques. 

 All Year 11 students have a 1:1 interview with a senior member of staff who will discuss their 

progress in school as well as future plans for post 16 education, including university, apprenticeship 

decisions. 

 

 

The changing job market 
                                     SA/CE 

Students consider the change in the Labour Market via LMI and the effect it may have 
on the job market and their lifestyle, and choices. 

Money matters 
                                          SA 

Students identify key types of financial support, and describe the financial implications 
of their post-16 choices. 

Choices now, choices 
later? 
                                      SA/CE 

Students understand that different people have different motivations and the 
implications.  

They can explain the financial benefits of being better qualified. 

Making applications 
Interviews 
(Computer room)          ES 

Students identify key elements of good and bad applications. Create a CV and covering 
letter (comp rm) 
Interview technique is analysed to develop good practice. 

Where have you got to so 
far                               SA/DM 

Students will be able to track their post-16 transition progress, and identify any further 
action required. 


